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Vitejte v myDHLFreight - portdlu, ktery je uréen pro registrované zakazniky spole¢nosti DHL
Freight.

Portdl myDHLFreight byl peclivé navrien, aby pravidelnym zdkaznikim poskytoval vétsi kontrolu
a pohodli a umoznoval snadny ptistup k fadé samoobsluinych funkci, které lze vyuZit kdykoli
a kdekoli. N&s intuitivni a uzivatelsky privétivy proces objedndvani preprav umoznuje zdkazniklm
spole¢nosti DHL Freight vytvaret zdsilky béhem nékolika kliknuti pro rGzné produkty a sluzby

S

pfidanou hodnotou.

Pokud mate zdjem o pouzivani myDHLFreight, kontaktujte prosim svého obchodniho zastupce DHL
Freight nebo zavolejte na Zakaznicky servis 239 018 222.

Pro registraci od Vas potfebujeme:

» Nazev a adresu spolecnosti

> Zakaznicky u¢et DHL (uvadéjte prosim ICO a/nebo identifika¢ni &islo z faktury DHL Freight)
» Kontaktni udaje (v€etné e-mailu a telefonniho éisla)

Po dokonceni registrace a Uvodniho nastaveni obdrZite dva samostatné e-maily obsahujici odkaz na

pristup a docasné heslo. Pokud je neobdrzite, zkontrolujte prosim slozku s nevyzadanou postou.

V pripadé jakychkoliv dotazli kontaktujte prosim vaseho obchodniho zastupce nebo Zakaznicky
servis DHL Freight CZ na telefonnim cisle 239 018 222 nebo e-mailem na DHLFreight.CZ@dhl.com.

!
\
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1. Registrace

Pro vytvoreni profilu na myDHLFreight pouZijte prosim nize uvedeny odkaz:

Link: myDHLFreight - Registration
Do formulare vyplite veskeré poZzadované informace a kliknéte na tlacitko "Odeslat".

Jakmile odeslete Zadost o registraci, nas tym zakaznického servisu bude informovan a provede
schvdleni.

Pokud zapomenete heslo, jednoduse kliknéte na odkaz "Zapomnéli jste heslo?" na pfihlaSovaci
strance a zadejte svou emailovou adresu. ObdrZite e-mailem odkaz pro obnoveni hesla.

V ptipadé jakychkoliv dotaz(l kontaktujte prosim vaseho obchodniho zadstupce nebo Zakaznicky
servis DHL Freight CZ na telefonnim Cisle 239 018 222 nebo e-mailem na DHLFreight.CZ@dhl.com.

4 Login Register here Contact Us @ EN

=l i ar ——
Freight

REGISTER FOR myDHLFreight

Enable your access to myDHLFreight. Access our online portal with your DHL Freight Account Number. Don't have an account? Become a customer (4

® Select Account Country

Please select the country where your account(s) was established

Account Country *

Account Number * Account Reference Name (Optional)

=+ Addaccount You can add additional accounts and manage account settings once you start using MyDHL Freight

I've forgotten my account number 3

fia Enter your company details Enter your contact details
Company Country * - Your Name *
Company * Code * - *Your Phone Number *
VAT Number * Your Email £ Username *

Street Address * =
redirect you to the password setup page. Please

make sure that you entered a valid email address to receive this confirmation email.

Postcode *

=7 /4 vi6 3
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2. Prihlaseni
Pro pfihldaseni do portalu myDHLFreight pouzijte prosim nize uvedeny odkaz a zadejte své
uZivatelské jméno a heslo.

Login to myDHLFreight
Link: myDHLFreight - Login
Email:*
Pro vSechny zdkazniky jsou k dispozici nasledujici nabidky: | ——— ‘
Prihlaseni SO
Registrace | ‘ ‘p
|
Konta kt V:\ Remember me Forgot password? )

Zapomenuté heslo ]

Not registered? Create login

Zakaznik neni registrovan (pro nové zdkazniky) . [ l

YV V. V V V V

3. Prehledy (nasténka)

Po prihlaseni se dostanete na "nasténku" (dashboard). Nasténka vdm poskytuje riizné funkce
dostupné v portdlu a budou vam

podrobné vysvétleny v nadchazejicich DL
kapltOIéCh qqm Gotatuots Oy Tools v |
_ o MY DASHBOARD

1. Na banneru je zobrazena nabidka, n

kterou Ize pouzit pro zobrazeni dalSich B - LT

funkci.

et a Quote Order Eniry
On Hold Ovders (0

2. Rychly pfistup k nabidce, zadani o

objednavky a sledovani zasilky.

%umSmdShipments{dj e Shgmass >

3. Seznam nejnovéjsich objednanych —

zasilek spolu se vSéemi podrobnostmi

Statm Sipment B Date Sender

o zasilce.
4. Moznost dokonéeni nekompletni

zasilky. . .
5. Je zde k dispozici moznost sledovat

zasilky a opétovné tisknout dokumenty

(pfepravni listy, stitky, seznam zasilek).

y—=) 7/ 4 vi6 4
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4. Cenova kalkulace

Pro pfistup k moZnosti Ziskat nabidku kliknéte na banner nebo vyberte moZnost na ndsténce

a ziskejte podrobnosti o cené prepravy a dobé tranzitu zasilky.

Joseph  ContactUs @ Austria-EN

MY DASHBOARD

GetaQuote >

Estimate price and transit times for a shipment.

OrderEntry >

Create Shipment and Print

Logout
Track Shipment
[ Tracking number
On Hold Orders (0)

Manage and book imported orders >

Chcete-li, aby systém zobrazil poZzadovany vystup, musite zadat nékolik Gdaja.

1) TRASA: Zadejte zemi a PSC mista vyzvednuti
a doruceni, vyberte Cislo zakaznického Uctu.

2) _DETAILY: Vyplrite povinna pole ohledné zasilky,

napf. mnoZstvi, typ obalu, vahu atd.

1 Route 2 Shipment Details 3 Delivery Options A Review quote
From To
Country* Postcode” Posicods”
Austria ~ “ 4600 Austria ~ eg. 1050 ‘

1 Route 2 Shipment Details 3 Delivery Options

Enter Shipment Details ©

1 Review quole

Quantiy*  ShipmeniType*  Weight*  Length  Width Height  Volume  Loading
o e @

E] Rzzidentizl Addrasz @

How do you want to get your quote?

[ Resigenia acaress @

O Show me all available options @

1) Let me select 2 spacific product from my account ©

Account Number®

Select Account Number ™

Next Step

Non
Stackable O

e

+ hdd another item of a different size

e E|

Total Quantity: 1
Total Volume: 0.000m*
Total Weight: 00kg

Next Step




4) MOZNOSTI DORUCENI: Tato stranka zobrazi

produkty, které Ize vybrat. Pokud zménite
pozadované datum vyzvednuti, zobrazi se

odpovidajici datum dodani.

5)

PREHLED (QUOTE): Nyn{ budete moci zobrazit €

odhadovanou cenu prepravy zasilky na zakladé
udaju, které jste zadali.

1 Route 2 shipment Details

Desired Pickup Date

1 Route

DHL Freight Euroconnect International

Desired Pickup Date:
2023-11-10

Estimated Delivery:
2023-11-17

Distance: Chargeable weight:
4000 kg

4 Review quote

Price Breakdown

Net price per agreement

Surcharges (price per surcharge)
'MARPOL-SURCHARGE

20EUR

MAUT / ROAD TAX
HARBOR FEE

MOBILITY PACKAGE SURCHARGE
ADMINISTRATION FE€

592 EUR
148 ER
1481 EUR
S0EWR

FUEL SURCHARGE

7363 EUR

Total price (excl. VAT)*

322.0EUR

Markup

Markup percentage

Total price including markup (exd. vaN"

3220 EUR

VAT
Total price incl. VAT & markup.

5. Order Entry

Pokud chcete objednat zasilku, vyberte moznost na strance My Dashboard (Nasténka).

GetaQuote >

Estimate price and transit times for a shipment

MY DASHBOARD

Order Entry >

Create Shipment and Print

Pro objednani zasilky budete muset zadat relevantni udaje.

@ Austria-EN

Log out

Track Shipment

I Tracking number

On Hold Orders (0)
Manage and book imported orders >




1) TRASA: Vyberte misto dorudeni, zvolte pfislusné
Cislo zakaznického uctu a zadejte adresu pfijemce.

2)

DETAILY: Zadejte mnoZstvi, typ baleni, vahu,

rozméry a popis zbozi.

1 Raute. 2 Shipment Details 3 Delivery Options 4 Schesule Piciop 5 Review & Book
Start from Temglate
Route Type & Payment
shipement
Domestc ~ |
Froduct selection

| ‘ i progucts oy 3. |

From To

[ Pk up From a cifierens ardress @

. [ Residertial Adicress @

Adciress Book

Serder Feceiver

| Testing |

et Streest

| 123 et ‘ | ‘
Bsteode® oy Bastcode® Gyt

[ [ | | |
Country* Countyy”

[ m N =
Cortact Narmes Corttact Name®

[ || |
Cotact Crmail [ serd rotificstion Cortact Erruil [ Serwi rtification
Courary Mok Countryendie Mobile/Phone®

‘Senger Refererce Recsiver Reforence
[ 4 i cliress Book [ acd Upciate in Aciciress Book

MOZNOSTI DORUCENI: Vyberte produkt a
pfipadné sluzby, které chcete zahrnout do vasi

3)

1 Roste 2 Shipment Detalls 3 Delivery Optioms

Enter shipment Details

4 Schedule Pickup 5 Review & Book

Cuartity  Shipment Type*  Weight® Vidth  Height
o

[ feme]

Volurme

Loading Ker
Moter @ Stackable @
O

Guods Descrigtion”

Length
3 ] fem) [ m
]
Shipping Mark

[ E— :

Plcasa ermer gocs CRscription (s 70 charactors]

O DangerousGoods @

+ Add another item of 3 differont size

Tokal Quantity: 1
Total Volume: 0000
Total Weight: 1000 by

Back ta route

4

) NAPLANOVAT VYZVEDNUTI: Vyberte pozadované
datum vyzvednuti a vloZte pripadné dalsi pokyny,

- . -
zasilky. které nam chcete sdélit.
1 Route 2 Shipment Details. 3 Delivery Options. i ® Book 1 Route 2 Shipment Details 3 Delivery Options 4 Pickup date S Review & Book
Desired Pickup Date Pickup Delivery Instructions
S e
ot | |
Add Pickup Instructions (Optional)
s e e
exct. Fuel & Other surcharges. excl. Fuel & Otner surcharges
For account: For account:
o
Estimated Deiivery By: Estimated Dedivery By:
2023-11-17 20231117
‘Standard Delivery Priority Deivery
= Reiiable & Cost Effective LTL » Day Definite LTL

» Read More.. 2

Terms of delivery

» Read More... 2

DAP: Delivered At Plsce

v ‘
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5) PREHLED & OBJEDNANI: Tato stranka vam 6) SHRNUTI & OBJEDNANI: Na druhé poloviné
umoznuje zobrazit celkovou cenu zasilky. stranky mate moZznost nahrat dokument a vybrat
e-mail pro potvrzeni.

Upload Documents

1 Route 2 Shipment Details 3 Delivery Options 4 Pickup date 5 Review & Book
. . auswahlen | Keine Datei ausgewahit
DHL Freight Euroconnect International ‘ _
Chargeable weight: Desired Pickup Date: Estimated Deiivery: R e it Bocumest
400.0 kg 2023-11-10 2023-11-17
Confirmation email
Price Breakdown ! uGend
Date 2023-11-08
y0u wouid ke to leam more about DHL Freight Terms and Conditions
Net price per agreement 202.84 EUR

# you would like to leam more about how DHL uses your personal data, please read our Privacy Notice

Surcharges (price per surcharge) Back to Schedule Pickup Save for future Book Shipment

ADMINISTRATION

FUEL SURCHARGE 73.63 EUR

Total price (excl. VAT)* 322.0EUR
VAT

Total price incl. VAT

6. B2C Order Entry - ,,Business to Customer*

Zadani objednavky B2C funguje v podstaté stejné jako bézna objedndavka. Jediny rozdil je, Ze v poli
Adresar budete muset vybrat pole ,Dorucovaci adresa“.

1Route

Route Type & Payment

Is this a vic or international shipment? * Who will pay for this shipment? *

International ~ ‘ Sender ~ |
Is this shipment for import or export? * Sender Account number * Product
| Export ~ ‘ | 20214122 CZ0001 (.. ~ | | All products in my account  ~- |
From To

[ Pick up from a different address @

-]
L] E5 Address Book Residential Address @ 4——— E5 Address Book

Sender * Receiver *

| DHL Freight CZ, s.ro. | | TEST |

Poté zpracujte zasilku a v kroku 3, v ¢asti ,,MoZnosti doruceni”, uvidite spravny produkt, ktery si
muZete prohlédnout a vybrat. —— - |

Desires Pickup Date

HDL- Home Delivery Domestic (B2C-Vnitrostatni)
HDI - International Home Delivery (B2C-Mezinarodni)

T
Nasledné prosim zasilku finalné zpracujte a preposlete ji spolecnosti DHL.

v1.6 8
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7. Nastroje

V sekci Ndstroje naleznete seznam moznosti:

> Sprava pfeprav s )
r:i’.m-. Joseph ContactUs © Austria-EN
> Ad resar MyDashboard  GetaQuote  OrderEntry  Tools A  AdminTools v Logout
» Vzoroveé formulafe / Templaty HBOARD
» Zména hesla Tk Shipment
2 :
» Zadrzené objednavky A =1
GetaQuote On Hold Orders
> Hromadné zadani objednavky s s estoms s e
» Seznam faktur
Sprava preprav
Tato sekce vdm umoznuje vyhledavat objednané zasilky pomoci riznych kritérii.
1. Jemoiné -.a;:.:&- Joseph  ContactUs @ Austria-EN
vyhledavat zasilky _
My Dashboard Get a Quote Order Entry Tools v Admin Tools v Logout

vasich konkrétnich
zakaznikd. SAVED SHIPMENTS

2. MdZete pouiZit My Online Shipments °

o
rozsah datumd Recent shipments booked using this portal. For other shipments, see Road Freight Tracking [2

k vyhledani dfive

Se‘ar("o
objednanych Eltwshipmms sy Campinytame i sasorsnomereromser. | [N J

Lar Date
zasilek.
From
2025-02-25 0O SelectAll
o v .
3. MdlzZete také -
. _ .
Vyhledavat 2095025 Status Shipment ID Date Sender Receiver [m— Actions
. ;s .
bjednané zasilk . ) i . _
rd " : 3 .
0 J (] OrderSent  FRT-000096435  2025-07-17 est Testing Product: DHL Freight NG
. Q Last14Days poonwamohite+at 123 street 123 street Euroconnect Domestic
pomoci Gomilcom 4600Vienna  1010Vienna  Estimated Price: 67.02
7 ’ 7 O Last30Days Austria Austria EUR
konkrétniho Cisla Qe 1pcs
- (® Custom Date Range Weight: 500 kg
uctu. Volume: 0.48 m®
Loading Meter:0
count
. vz v ooocooc AT O OrderSent  FRT-000095736  2025-07-15  test DHLFreightNL  Product: DHL Freight wmlo m
4. Je také moiné e misver Gallesm.  Eurocomned oje
3 . ] 000000 AT @gmlcom 4s00Vienna 7851 Romerdam  Intemational
Vyh I ed ava t Zasl I ky Austria Netherlands Estimated Price: 129.34
. v atus EUR
na zakladé jejich Quari 1 pcs
Incomplete Weight: 500 kg
Volumie: 0.576 m?
Stat usu. Booked Loading Meter:0

5. Jakmile ziskate pozadované vysledky, mizete si data stahnout pomoci tlacitka Stahnout zasilku.

Eb. /4 vi6 ©
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7.1. Adresar

Do Adresare si mlZete uloZit ¢asto pouZivané adresy. Portdl umoziuje importovat az 1000 adres
pomoci Sablony, exportovat data nebo ru¢né priddvat adresy. MizZete pridat maximalné 5000 adres.

E Address Book

Search* 0

Filter By

Delete Selected

Company Name  Contact Address Reference

| | ADA Corporate Josefine Bjerg Alakanavantie 23
+358-35589775252 15610 LAHTI Select

josefinebjerg@ada.co Finland

TEMPLATES gt oty ©

7.2. Sablony =

Pokud ¢asto pottebujete e
objedndvat zasilky se stejnymi = - o
informacemi, miZete usetfit ¢as S ==
pomoci funkce Sablony. — — =

oty opUl MON S cis Ly

Jedna se o jednorazovou ¢innost, it S

pfi které musite vyplnit formular se ' —

vSemi relevantnimi udaji. ' , ‘ sy

Poté muZete pfi tvorbé objedndvky =

v sekci "Nastroje" pod zalozkou

"Sablony" nalézt vasi ulozenou [ [ ] -]
Sablonu. Stadi pouze vybrat

prislusnou Sablonu a zménit datum nebo ¢as vyzvednuti.

= ).~/ 4 vi6 10
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7.3. Zména hesla

Change Password
Kdka" budete pOtFebOVat, maiete Zmén|t SVé Confirm your old password and enter a new one.
heslo.

Old password:

POZNAMKA: Heslo musi obsahovat minimalné 8
znaku, musi obsahovat 1 velké pismeno, 1 malé New passwors
pismeno, 1 Cislici a 1 specialni znak (@#!)

Reset password

7.4. Pozastavené objednavky

Tato funkce vdm umozZni importovat vice objednavek do systému DHL pomoci integrace v jednom
hromadném procesu.

QDAL Mchakal  Comactls @ Cach ol -EN
Freight

1. Umoznuje filtrovat na zakladé Mo s Oty T
uctu. On Hold Orders (from Import)

2. Hromadné operace dostupné
pro vice objednavek.
Hromadné operace Ize pouZit i
pro jednotlivé radky (rychlejsi

proces hromadné objednavky). S T
2a) Hromadny pfesun viech o h e B e (el
vybranych (ozna&enych) B e R e e [tfem
objednavek do myDHLFreight. T B R O
2b) Objednavky viditelné O e e B e o [
v Dashboardu nebo T -

g e o oy Sl sassem [ e v

SavedShipment ve stavu
Pfesunuto.

3. Pro kazdou objednavku jsou k dispozici akce na jednom fadku.
3a) Kompletni odstranéni objednavky ze systému DHL.
3b. StaZzeni objedndvky do myDHLFreight (dostupné v Dashboard nebo SavedShipment) ve
stavu Moved.
3c¢) Stahnéte objednavku do myDHLFreight a pfimo otevrete tok zadavani objednavek.

4. Kliknutim na ID objednavky zobrazite podrobnosti o zasilce.

Kliknéte na tlacitko Objednavka v Hromadné akci a zadejte jeden fadek:

v1.6 11
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» Proces umoznuje vybrat data
vyzvednuti hromadné You have 1 shipments selected to book
rezervovanych objednavek. Select a pickup option to book your shipments

» Vysledky hromadné objednavky
jsou viditelné pro zadkaznika
(rezervovano nebo chyba).

> Objednavky viditelné v aplikaci
myDHLFreight pro dalsi akce.

Pickup instructions

@ Use pickups option as per individual shipment

[0 Set pickup date to

Selection contains shipment with mandatory pickup

Selection contains shipment v Your Quick Book Is Complete

3
Booked

Documents for 3 booked shipments

nnnnn

[T

**POZNAMKA**
» Abyste mohli tuto funkci pouZivat, musite byt schopni porozumét zakladnim principtim volani APl a
konceptu integrace.

»  Zasilky promitnuté do systému jsou fazeny v poradi od nejstarsi k nejnovéjsi. .
» Pomoci rozbalovaciho seznamu muZete na obrazovce zobrazit vice zaznam. v O
Systém vam umozni zobrazit najednou pouze 100 zaznamd. o

» Portal vdm umozni najednou zadat maximalné 100 objednavek. Napf. v pfipadé,
Ze mate 150 objedndvek, které je tfeba pofidit, je tfeba provést ve dvou davkach
nejprve 100 objednavek a zbylych 50 objednavek nasledné ve druhé davce (to Ize
provést bez ¢asové prodlevy).

> VSichni uzivatelé uc¢tu si mohou prohlizet objednavky na strance Pozastavené
objednavky, dokud je jednotlivy uZivatel nepresune k akci. Tyto pfesunuté objedndvky se projevi na
individualnim dashboardu. Napt. niZe zvyraznéné ID objedndvky se po presunuti promitne na
dashboardu uzivatele.

On Hold Orders (from Import) [Recent Saved Shipments [10] -~ =

v1.6 12
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Pomoci této funkce mlzete zadat vice zasilek najednou. Priklad souboru (format a struktura) je

k dispozici v ¢asti Vzorové dokumenty.

e Jeden radek — obsahuje jeden
radek na zasilku, coz
znamena, ze kazda zasilka
mUzZe obsahovat pouze jeden
produkt.

e Komplexni—komplexni
soubor umoziuje vice radku,
produkt(l na zasilku.

e Dlouhy radek —rozsifena
verze jednoduchého radku,
kde jsou k dispozici dalsi
sloupce.

e Maximalni podrobnosti —
rozsifend verze komplexniho

Bulk Booking

Bulk Booking is 3 helper tool for cases where you need to book a large number of similar shipments. This functionaify s intended for expert users only and can cause sign'ficant issues if used
incorecty. Since bookings are performed in bulk, Users have less control over the booking process and reduced visibility nto the results, For example, no pricing information is displayed during or
after the booking process. Add tionaly, users may accidentally book shipments ta locations outside of their contract or to expensive destinations. Bulk booking allows only a fimited set of value-
aited services

o types of files can be used for bulk booking: “single line” and “complex”. A single-Jine ile contains ane line per shipment, mezning each shipment can include only one product (e.3, one
carton or one pallet per shipment. A complex il allows multiple product s per shipment, Whie this may seem more convenient, it can iniroduce issues if package lines are incorrectly
associsted With shipments.

5, and other relevant terms. For more information, se¢ the Detailed Manual. Bulk booking
s the payer account, Similarly, the provided address is used
(With the sender aadress taken from the fle),

lons used for product names, package
‘der” for DDP and DAP, or as the
 3adress taken from the fle] and as o

rs to understand the

r DDP or DAP (with t

Example Files:

v Single Line (X, s, 51)

+ Complex (s,

+ Long line fdst

+ Maimum detalls (X, s, o)

File Upload Last Bookings

o

Click here to browse for a ile to upload.

Showing up to 5 most recent files.

File Name Result

Accepted formats: xisx, xis, csv MDF maximum_buik upload.xlsx o7

) Files will persist for 24 hours after booking completion.
File Type

@ singleLine () Complex () Longline

Account Number*

20034983 ATO0D1 (New Test)
O Maximum dexall

souboru, kde jsou k dispozici dalsi sloupce.

*xlsx, xIs a csv jsou formaty soubor(, které portal akceptuje.

Ve druhé poloviné stranky
s oznamenim lze zadat odliSnou
adresu pro vyzvednuti/doruceni.

Jakmile kliknete na ,Objednat nyni*“,
objevi se vyskakovaci okno, ze
kterého si mlzete dokumenty
stahnout.

N
\

My Address

Your quick book of 2 shipments is complete

2
Booked

D forz ip
Label (2) * Download
Waybill (2) # Download
Shipment List {2) # Download

Close
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SEZNAM ZKRATEK PRODUKTU:

VVVVVVVYVYYVY

ERI - Eurapid International

ECD - Euroconnect Domestic

ECI - Euroconnect International

ELD - DHL Freight Euroline Domestic
ELI - Euroline International

HDL - Home Delivery Domestic

PPl - Premium Pallet International
SPI - Standard Pallet International
HDI - International Home Delivery

7.6. Seznam faktur

Pokud si prejete stdhnout fakturu, kliknéte na Nastroje a v rozbalovacim seznamu najdete moznost
Seznam faktur.

UmozZhuje filtrovat My Invoices List '

na zakladé =z ]
poZadovaného ket . .

obdobi. EE——
Umoznuje filtrovat
na zakladé Cisla
uctu, pro

O 896125000005 2025-03-20 Single Invoice 2009833950001 pat

O 150125000008 2025-03-20 Single Invoice 20098339 F10001 pat

stahnout kopii

faktury.

V pripadé potreby t
Ize stahnout kopii

dle konkrétniho Cisla faktury.

V pripadé, Ze je tfeba stdhnout vice kopii faktur, Ize to provést pomoci karty hromadné
akce.

Mate také mozZnost stahnout informace ve formatu xls.

O 15012500000 2025-03-20 Single invoice 20008330 FI0001 pat

=7
——
pOiad Ujete 0O 1s 7 2025-03-20 Single Invoice 20008339 FI0001 pat m
=13
=

150125000005 2025-03-20 Single Invoice 20098339 F10001 paf

8. Profil

Pokud chcete provést zmény ve svém profilu, kliknéte na moznost ,,Muj profil“ (vase uZivatelské
jméno), kterd se nachazi v pravém hornim rohu stranky. Po aktualizaci nezapomernte vSechny zmény
ulozit. Podrobnéjsi informace naleznete na nize uvedenych snimcich obrazovky.

1.

!
X

Enter your contact details
Zadejte své
kontaktni Udaje: 1.3 1 )
v této Casti mizete

:
upravit svou adresu,

telefonni ¢islo, DIC.
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E-mailova adresa a
heslo: v této ¢asti
muUzete zménit
heslo.

Nastaveni tisku:

v této Casti mlzete
upravit predvolby
rozvrzeni PDF***,

Typy zasilek: v této
Casti mizete vybrat
nejCastéji pouzivany
typ zasilky, ktery se
pak zobrazi v horni
Casti seznamu.

Uéty: v této ¢asti se
zobrazuje seznam
registrovanych a
schvalenych Cisel
uctl. Mdazete zde
také pridat nové
¢islo uctu.

*** Pokud nastaveni tisku
nasledujicich krok(:

myDHL
FREIGHT

Email Address and Password

Dgmailcom

/# Update Password

Print Settings

FOF Layout Preference

@ Labelprinter () Label printer (Compact, 152mm) () A4 -Vertical, 2 labels/page (O A4 —Horizontal, 3 labels/page

X Cancel

Shipment types

You can select the shipment types you would like to appear at the top of the list for quicker selection

Faverites
= Box/case
+ Carton/package
= Pallet

+ Euro pallet
- Half pallet

Accounts

Approved DHL Freight account number(s)

Account number(s) waiting for approval

Actount Number

12335678.AT0001
(rest)

+ Addaccount

nevyhovuje vasim pozadavk(m, upravte je na tiskarné ruc¢né podle
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1. Spustte nastaveni tiskaren a skener(

2. Vyberte tiskarnu, kterou pouzivate pro Stitky, a vyberte
moznost ,Spravovat”.

@ Home Printers & scanners

Add printers & scanners

A inter or scanner
T8 Add o printer or scanne

Printers & scanners

| &
CZPRGNPO4000205
9 =]
CZPRGNPOLODDS0]
B Touchpad

= Typing
Cpen queus Manage

o Pon & Windows Ink (D o o e
@ Autoplay

i
A usa

Microsoft Print to PDF

Microsait XPS Dacument Witer

3. Vyberte , Pfedvolby tisku”

4. Nakonfigurujte si vychozi nastaveni — zejména velikost
stranky

&% CZPRGNPO4000501 Printing Preferences x

One Click Presets Basic  Input/Output Finishing Loyout/Edt Tet/Wotermork Image Quality Others

Current Setting

Job Type
iormal Prin podify yser Code Settng...
-
Document size: ‘Copies:(1 o 999)
A4 (210 % 297 mm) v 1 =
rint On Grientation
Same as Original Size
a
Custom Paper Size...
Input Tray Eaper Type
Auto Tray Select - Plain & Recycled -
Document size:
4 (210 x 297 mm) color
ot o, Color Mode: 2 sided.
+ Color

#1) £t Long Edge Bind: LefyTap

Leyout:
[T o % ; of
Staphe

off

Register Currant Settings..

Settings Summary Beset All Settings Beset Sattings in This Tab

9. Help (Napovéda):

V této sekci muizZete najit uzite¢né informace potiebné pro praci s aplikaci — tutorial, uzivatelskou

prirucku ¢i ¢asto kladené otazky:

DAL
"
...... g ey o s cw
MY DA}
B =
cetaguote > PR—

SanmaMagnjar  Contactls @ Crech Repubilc-EN

Track Shipment

V pripadé jakychkoli dotazli se mlzZete také obratit na nas zakaznicky servis.

N
\
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